TAC UP-GRADE GRADING WORKSHEET


MEMORANDUM FOR SUPERVISOR RANK/NAME, EXAMINEE RANK/NAME & UNIT DOT
FROM:  UNIT/DOV


SUBJECT:  Notification of Entry into MR/TAC (Circle as applicable) Evaluation Eligibility Zone

SUPERVISORs

1.  On the DATE, RANK/NAME will enter his eligibility zone for MR/TAC (circle as applicable) evaluation.  This evaluation will become overdue if not accomplished by DATE.

2.  It is your responsibility to ensure that the examinee is prepared for the evaluation (3 ASOG Sup 1 attachment 7 or 8) and that all prerequisites are completed NLT the beginning of the eligibility zone.

3.  Notify the unit Training and Stan/Eval section as soon as the examinee is ready to be scheduled for the evaluation, NLT the beginning of the eligibility zone.  Expect to accomplish a 100% review of the examinee’s training record at that time with the Training OIC/NCO and flight commander/DO.

4. Verify that training is completed and that no items will go overdue during the course of the evaluation window

EXAMINEE

1.  As per the above information, you will enter your annual evaluation zone on DATE.  You and your supervisor must work together to ensure that you are prepared and that all prerequisites are completed before entering your evaluation zone.

2.  The Stan/Eval section will schedule your evaluation after coordination with your supervisor and the training section.  Once in the evaluation zone you will be notified at least 48 hours in advance.

3.  You will be required to successfully complete an MQF closed book test prior to your pre-evaluation briefing.

____________________          ________________________        ____________________________

Unit DOT Signature / Date     Supervisors Signature / Date         Examinee’s Signature / Date

Maintain this letter until replaced with a certified AF form 3827.







FULL NAME, RANK, USAF






UNIT/DOV

